
 

 

 

Expression of Interest 

Event Manager: Hospice Tairāwhiti Corporate Charity Auction 2027 
 

 

About the Event 

Hospice Tairāwhiti's Corporate Charity Auction is our premier corporate fundraising event, bringing 

together business leaders, sponsors, and community supporters to raise vital funds for hospice services. 

The 2027 event is expected to attract approximately 200 guests and will provide an opportunity to 

strengthen relationships within the local business community while generating significant fundraising 

income for Hospice Tairāwhiti. 

 

Opportunity 

Hospice Tairāwhiti is seeking Expressions of Interest from experienced event professionals or organisations 

interested in managing and delivering the 2027 Corporate Charity Auction. 

Working alongside Hospice Tairāwhiti staff, the successful applicant will lead the planning, coordination, 

sponsorship, fundraising, and delivery of the event, ensuring a professional and engaging experience that 

reflects Hospice Tairāwhiti's community-focused values. 

The successful applicant will be engaged on a fixed-price contract. 

 

Key Responsibilities 

The Event Manager will be responsible for: 

• Developing the overall event concept, theme, look and feel. 

• Ensuring the event aligns with Hospice Tairāwhiti's values, brand, and community-focused 

approach. 

• Securing sponsorship, donations, and ticket sales to fund event delivery costs. 

• Sourcing donated auction items and achieving a minimum auction fundraising target of $50,000. 

• Working alongside Hospice Tairāwhiti to promote the event and maximise ticket sales. 

• Identifying and securing the venue, catering, MC, auctioneer, and other suppliers. 

• Managing event planning, logistics, timelines, and budgets. 

• Overseeing the successful delivery of the event on the day and evening. 

• Providing a post-event review and recommendations. 

 

All event expenses are expected to be fully funded through sponsorship, donations, and ticket sales.  

Auction proceeds are to be protected as the primary fundraising outcome and are not intended to be used 

to offset event operating costs. 

  



 

 

Hospice Tairāwhiti Support 

Hospice Tairāwhiti will provide: 

• Administrative support. 

• Access to hospice networks and stakeholder relationships. 

• Assistance with sponsor introductions where appropriate. 

• Staff support leading up to and during the event. 

• Marketing and promotional support delivered in partnership with the Event Manager. 

 

Intellectual Property 

Please note that all event-related concepts, themes, sponsorship packages, event materials, marketing 

collateral, databases, and other materials developed specifically for the Hospice Tairāwhiti Corporate 

Charity Auction as part of this engagement will be expected to become the intellectual property of Hospice 

Tairāwhiti.  Appropriate provisions will be included in the final contract with the successful applicant. 

 

Preferred Experience 

Applicants should be able to demonstrate: 

• Experience delivering successful corporate events and fundraising initiatives. 

• A strong track record in sponsorship acquisition and relationship management. 

• Experience securing donated goods and services. 

• Excellent project management and organisational skills. 

• Strong connections within the business and community sector. 

 

Submission Requirements 

Interested parties are invited to submit: 

• A brief overview of their experience and relevant qualifications. 

• Examples of similar events delivered, including fundraising and sponsorship outcomes where 

available. 

• A summary of their proposed approach to the Hospice Tairāwhiti Corporate Charity Auction 2027. 

• Their proposed fixed-fee structure. 

• Contact details for two referees. 

 

Evaluation 

Expressions of Interest will be assessed on: 

• Relevant experience. 

• Demonstrated fundraising and sponsorship success. 

• Alignment with Hospice Tairāwhiti's values. 

• Proposed approach. 

• Value for money. 

 

EOI Closing Date: 20 September 2026 

 

Submissions and Enquiries: Barbara Grout, Chief Executive, Hospice Tairāwhiti 

    P: 027 276 9099      E: barbara@hospicetairawhiti.org.nz 


